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WAKE – NEW HOPE VOLUNTEER FIRE DEPARTMENT, INC.


Date: February 20, 2015
To: Interested Applicants

From:  James H. McCauley

 
Fire Chief

Subject:  Career Fire Captain / Medical Responder Application Process

The Wake-New Hope Fire Department is currently accepting applications for the position of Career Fire Captain / Medical Responder.  Interested applicants can pick up an application at Wake-New Hope Fire Department Station 1, located at 4415 St James Church Rd, Raleigh, NC 27604, or at Wake-New Hope Fire Department Station 2, located at 4909 Watkins Rd, Wendell, NC between the hours of 8:00 am and 6:00 pm Monday through Friday.  Applications will be accepted through November 18, 2016.  

Address applications to:
Chief James McCauley




Application for Employment





Wake-New Hope Fire Department





4909 Watkins Rd





Wendell, NC 27591

Salary Range:


$48,355 - $51,500 per year





24 hour rotating shift work  
Location:


Wake-New Hope Fire Department Response district







Wake County, NC

Job Description

Career Fire Captain
Full-Time Position

Overview

The Fire Captain of the Wake–New Hope Volunteer Fire Department personifies a mature individual who is called upon to perform his/her duties and responsibilities in a professional manner under the best and worst of circumstances. A person who can and will work with a variety of people and personalities including the Fire Chief, Volunteer Firefighters, other Employees, and the general public. This individual must be a highly motivated, self-starter type of individual. A person who can follow directions/orders as well as take command at any emergency scene as circumstances may demand. He/she shall at all times be aware that his/her actions and words are a direct reflection on the Wake–New Hope Fire Department.

Supervisor

The Fire Chief of the department shall be the direct supervisor of the Fire Captain.  

Duties & Responsibilities

1. Performs all duties expected of a Captain.
2. Responsible for completion of daytime objectives as determined by Board of Directors and the Fire Chief.
3. Assists the Fire Chief in overseeing general operations during daytime business hours.

4. Answers all emergency calls received by the Wake–New Hope Volunteer Fire Department during scheduled daytime hours.

5. Operates and performs limited maintenance, to the best of one’s ability, on all vehicles and equipment owned by the Department.

6. Maintains a positive and professional relationship with each and every person contacted while performing duties related to the Department.

7. Maintains all areas of the fire station and grounds in a clean, neat and orderly manner.

8. Ensures the completion of assigned tasks on time and according to specifications.

9. Tests and evaluates fire service equipment owned by the Department according to NFPA and/or Departmental standards.

10. Safeguards and ensures proper usage of equipment, materials and property of the department during their work shift.

11. Maintains legible records and reports on all emergency responses, making sure they are accessible.

12. Keeps the Fire Chief informed of all problems in a timely manner.

13. Makes recommendations for improvements in operations and/or equipment of the department.

14. Assists in various tasks around the station as skills permit.

15. Performs other related duties as assigned by the Fire Chief or his designate.

Skills & Abilities Required


1.  
Must possess working knowledge of up to date procedures in administrative areas.

2.    
Must be a motivated individual with the ability to work without close supervision.           

3.   
Requires the ability to work with the public in a positive and professional manner.

4.  
Willingness to learn and carry out the policies of the Department and the Board of Directors.

5. Must possess working knowledge of current approved procedures in firefighting, emergency medical care, and rescue operations.                                                   

6. Ability to calculate friction loss and perform accurate pump operations.

7. Working knowledge of Hurst Tool and accessories.

8. Ability to test and analyze results.

9. Basic computer operation knowledge.

Education & Experience

1. Firefighting:

a. 
Minimum of six years experience in the fire service, certified to the level of State Firefighter Level 2
a. Minimum of two years experience in emergency medical response with the minimum certification of NC Emergency Medical Technician Basic certification.
 Graduation from high school or possess a G.E.D. Copy of Diploma must be provided.

NC Firefighter Level I and II certification

NC Hazardous Materials Responder I certification

NC Emergency Vehicle Driver certification

NC Driver/Operator Pumps certification 

NC Instructor I certification 

NC Fire Officer I certification

NC Emergency Medical Technician Basic certification

NIMS 100, 200, 300, 400, 700, 800

Hours of Work

1. Scheduled work hours will be from 07:00 (7:00am) to 07:00 (7:00 am), on a rotating schedule. (24 hour shift) 

2. All employees will be compensated for all holidays worked as recognized by the Department.

3. Conditions of Continued Employment:

- Be available to attend Tuesday night training meetings and any other special training sessions as designated by the Fire Chief.
Dress Requirements

Each Firefighter is considered a professional and therefore should dress in a neat and professional manner. The Firefighter will be furnished with work and dress uniforms. Work uniform will be worn around station and while performing maintenance. Dress uniform will be worn, including name tag and badge, when mandated by Fire Chief. 

Acceptance

I have read the above job description in the presence of the Fire Chief representing Board of Directors of the Wake – New Hope Volunteer Fire Department and having met all requirements set forth, I hereby accept this document as a guide of employment by the Wake – New Hope Volunteer Fire Department. I also understand that the failure to carry out my duties according to this job description can lead to my termination as an employee of the Wake – New Hope Volunteer Fire Department.

[image: image1.jpg]Signed:                                                                                                  Date:

                                  (Employee/Applicant)

Signed:                                                                                                  Date: 


                            (Fire Chief)

Qualifications:
All of the following are Mandatory:




Graduation from high school or possess a G.E.D. Copy of Diploma must be provided.

NC Firefighter Level I and II certification

NC Hazardous Materials Responder I certification

NC Emergency Vehicle Driver certification

NC Driver/Operator Pumps certification 

NC Instructor I certification 

NC Fire Officer I certification

NC Emergency Medical Technician Basic certification

NIMS 100, 200, 300, 400, 700, 800

Physical Requirements

Applicant must be in good physical condition to withstand the strenuous jobs encountered by a firefighter.

Personal Background Information:       


Each applicant must submit the following documents along with completed application:

Certified Copy of Complete Driving Record

Applicant is required to furnish along with application a certified copy of their complete driving history for the last seven (7) years.  This should include records for any and all licenses held in any state during this seven (7) year period.  North Carolina records can be obtained at 1100 New Bern Avenue at DMV.  Applications will not be considered if applicant has four (4) or more points on their license in the last three (3) years.

Certified Copy of Complete Criminal Record

Applications will not be considered if applicant has been convicted of a misdemeanor in the last seven (7) years, or has ever been convicted of a felony.  Once accepted as a member all monies paid to receive your criminal history will be reimbursed. Applicant is required to furnish along with application a certified copy of their complete criminal history.  If applicant has always lived in the state of North Carolina, applicant must obtain a fingerprint card from CCBI, located at 330 S. Salisbury St. in Raleigh, and check “Right to Review” on the card.  The cost of the fingerprint card will be $15.  Fingerprint card will then have to be mailed to the SBI with a certified check / money order payable to the NCSBI for $14 with an attached piece of paper with your name, address and phone number and mailed to:  NCSBI, 3320 Garner Rd., Raleigh, NC 27626.  This will take about 2 weeks to receive your criminal history.  If applicant has resided elsewhere, it will be up to the individual to obtain the necessary background information.  

Each applicant will be required to submit to and pass a drug test which will be paid by the Wake-New Hope Fire Department. The drug test will be administered after application has been approved by the Fire Chief.  Probationary employment is contingent upon passing drug test.

	APPLICATION FOR EMPLOYMENT

Wake-New Hope Fire Department


Instructions to Applicants
TO BE CONSIDERED FOR EMPLOYMENT, YOU MUST ANSWER ALL QUESTIONS AND COMPLETE ALL SECTIONS OF THIS APPLICATION FORM.

WAKE-NEW HOPE FIRE DEPARTMENT EMPLOYS ONLY US CITIZENS OR ALIENS WHO CAN PROVIDE PROOF OF IDENTITY AND WORK AUTHORIZATION WITHIN 3 WORKING DAYS OF EMPLOYMENT.  

WHEN COMPLETING THIS APPLICATION, PLEASE MAKE SURE YOU
· COMPLETE THE SECTION FOR EQUAL OPPORTUNITY INFORMATION.

· GIVE COMPLETE INFORMATION ON YOUR EDUCATION AND WORK HISTORY  

· LIST SEPARATELY EACH JOB HELD AND YOUR DUTIES FOR EACH POSITION WHEN YOU WORKED FOR ONE EMPLOYER AND HELD MORE THAN ONE POSITION.

· AS YOU DESCRIBE YOUR WORK HISTORY, MAKE SURE YOU HIGHLIGHT YOUR COMPETENCIES (KNOWLEDGE, SKILLS, ABILITIES AND WORK BEHAVIORS) WHICH DEMONSTRATE YOUR QUALIFICATIONS FOR THE POSITION FOR WHICH YOU ARE APPLYING.

· PROVIDE ONLY THE LAST FOUR DIGITS OF YOUR SOCIAL SECURITY NUMBER.

· CHECK FOR ACCURACY, SIGN AND DATE YOUR APPLICATION.

THANK YOU FOR YOUR INTEREST IN THE WAKE-NEW HOPE FIRE DEPARTMENT.  WAKE-NEW HOPE FIRE DEPARTMENT WANTS TO FIND THE BEST QUALIFIED PEOPLE AVAILABLE TO SERVE ITS CITIZENS.  ALTHOUGH EVERYONE WHO APPLIES CANNOT BE HIRED, YOUR APPLICATION WILL BE GIVEN EVERY CONSIDERATION.

	WAKE-NEW HOPE FIRE DEPARTMENT
	Date of Application
     

	Last 4 digits of Social Security No.             

	Last Name


	First Name


	Middle Name



	Address (Street number and name)


	City


	County



	State


	Zip Code


	Phone (Home or where you can be reached)


	Business Phone



	 CHECK the types of work you will accept:
  FORMCHECKBOX 
  1.  24 hour shift (rotating shift, 10 days a month)

                                                                                       FORMCHECKBOX 
  2.  Day shift (4 day work week, 11 hours per day)
 


 
  FORMCHECKBOX 
  3.  Any of the preceding
If you are not available for work now, enter the earliest date you could begin work (mo/day/yr.)
  

	Job Applied For
Enter below the specific title and vacancy number of the job for which you are applying.

Job Title:  
 

	Referral Source

Please indicate your referral source:  


	Education

Circle highest grade completed:  1  2  3  4  5  6  7  8  9  10  11  12      GED     College  1  2  3  4     Graduate School  1  2  3  4

Under S/Q Hrs., list the hours of credit received and if they were semester (S) or quarter (Q) hours. 

	

	Schools
	Name and Location
	Dates Attended (mo/yr)

From:  
To:
	Grad?
	S/Q Hrs.
	Major/Minor Course Work
	Type of Degree Received

	High School
	

	
	YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

	
	
	

	College(s)

University (s)
	

	
	YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

	
	
	

	Graduate or

Professional
	

	
	YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

	
	
	

	Other educational, vocational school, internships, etc.
	

	
	YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

	
	
	

	Special training programs and seminars you have completed in the last five years (list):



	If the job(s) applied for calls for specific courses, indicate those courses taken and credits received:



	Current professional status:  (List fields of work for which you have been registered)

Registration:  
Registration:  
Registration:  

	Membership in professional, honorary, or technical societies (list):


	DO NOT COMPLETE THIS BLOCK


 FORMCHECKBOX 

 Criminal History completed

 FORMCHECKBOX 

 Meets minimal qualifications

 FORMCHECKBOX 

 Driving Record completed

 FORMCHECKBOX 

  Copy of Drivers License
   
     


	Licenses and certifications (List, giving dates and sources of issuance):


	SKILLS

CHECK the following skills, experiences, etc., which you have:

	 FORMCHECKBOX 

Driver’s License




Number
State



	 FORMCHECKBOX 

Firefighter Lever II certified

 FORMCHECKBOX 

Hazmat Operations (plus)

 FORMCHECKBOX 

Medical Responder

 FORMCHECKBOX 

EMT

 FORMCHECKBOX 

Driver Operator certified
	
 FORMCHECKBOX 

EVD


 FORMCHECKBOX 

Fire Instructor


 FORMCHECKBOX 

Fire Company Officer I


 FORMCHECKBOX 

Fire Company Officer II


 FORMCHECKBOX 

Other


	Have you ever been convicted of an offense against the law other than a minor traffic violation?  (A conviction does not mean you cannot be hired.  The offense and how recently you were convicted will be evaluated in relation to the job for which you are applying.)  
 FORMCHECKBOX 
  YES
 FORMCHECKBOX 
  NO
(If yes, explain fully) 



	WORK HISTORY (include volunteer experience) Use additional sheets if necessary.  As you describe your work history experiences, make sure you highlight your competencies which demonstrate your qualifications for the position for which you are applying.

	Current or Last Employer:


	Address:



	Job Title:


	Supervisor’s Name


	Telephone Number


	No. Supervised by you:



	Date Employed (mo/yr)


	Starting Salary

$
	Ending or Current Salary

$
	Reason for Leaving


	May We Contact Employer


YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 


	Date Separated (mo/yr)



Full Time
Years 
Months



Part Time
Years 
Months



If part time, number of hours worked per week:  
	List major duties that demonstrate your competencies related to the position for which you are applying in order of their importance in the job:




	Employer:


	Address:



	Job Title:


	Supervisor’s Name


	Telephone Number


	No. Supervised by you:



	Date Employed (mo/yr)


	Starting Salary

$
	Ending or Current Salary

$
	Reason for Leaving



	Date Separated (mo/yr)



Full Time
Years 
Months



Part Time
Years 
Months



If part time, number of hours worked per week:  
	List major duties that demonstrate your competencies related to the position for which you are applying in order of their importance in the job:



	Employer:


	Address:



	Job Title:


	Supervisor’s Name


	Telephone Number


	No. Supervised by you:



	Date Employed (mo/yr)


	Starting Salary

$
	Ending or Current Salary

$
	Reason for Leaving



	Date Separated (mo/yr)



Full Time
Years 
Months



Part Time
Years 
Months



If part time, number of hours worked per week:  
	List major duties that demonstrate your competencies related to the position for which you are applying in order of their importance in the job:



	I certify that I have given true, accurate and complete information on this form to the best of my knowledge.  In the event confirmation is needed in connection with my work, I authorize educational institutions, associations, registration and licensing boards, and others to furnish whatever detail is available concerning my qualifications.  I authorize investigation of all statements made in this application and understand that false information or documentation, or a failure to disclose relevant information may be grounds for rejection of my application, disciplinary action or dismissal if I am employed, and (or) criminal action.  I further understand that dismissal upon employment shall be mandatory if fraudulent disclosures are given to meet position qualifications.



	Signature of Applicant (unsigned applications will not be processed)
	
Date


**** Special Note ****

Copies of all required documents (High School Diploma or G.E.D., Certified Driver History, and Certified Criminal History) must be submitted along with application in order for the application to be considered.        
 

   

Applications are available at Wake New Hope Fire Station #1, located at 4415 St. James Church Road, Raleigh, NC 27604. or at Wake-New Hope Fire Department # 2, located at 4909 Watkins Rd. Wendell, NC, 27591

Please enclose copies of all certifications, resume, etc., that the applicant would like to have considered during the selection process.   Further information may be obtained by contacting Chief James H. McCauley at 919-266-5882.
4909 Watkins Road   •   Wendell, NC 27591   •   (919) 266-5882 Office   •   (919) 266-6650 Fax

